
Instructions for Registering in MAIN 
All adoptive/foster parents are required to be registered in the MAIN system by registering on 

the State of Michigan Contract & Payment Express (C&PE) website. Any approved 

reimbursements for transportation to and from visitation with biological parents will be dispersed 

through this system. Once you are registered on C&PE, we strongly recommend that you also 

register to receive payments by direct deposit (EFT) into your back account. This will ensure 

quicker receipt of payments. 

To complete registration on the C&PE website (a valid email address is required):  

1. Go to www.mi.gov/cpexpress.  

2. Click on “Register for Contract and Payment Express (C&PE)” 

3. Check the box agreeing to the terms above and certifying that you are authorized to 

access this registration with this User Id and Password.  

4. Click on the “New Users” button at the bottom of the page 

5. Select the TIN type “Social Security Number SSN” 

6. Check the box “Individual” under Registration Type and click continue 

7. Confirm information and record User ID for future use. Enter the security code as shown 

and click continue 

8. Enter your name as it appears on your social security card. Enter your contact 

information and a valid email address. Click continue 

9. Enter your mailing address (do not fill out the DUNS number field) 

10. Select status yes or no regarding backup withholding. Click submit 

11. Verify your information and click yes if it is correct 

12. Your W-9 is filled in for you. Click submit. If there is no submit button, you must print 

out the form, sign it, and mail it to the address specified on the form.  

13. Click “No” to answer the question regarding being a health care provider who receives 

payments.  

14. You will be asked to sign up for direct deposit. You will need the account holder’s name, 

account type (savings or checking) and the financial institutions routing and account 

number.  

15. Fill in each section with the information asked. Do not fill out the Payment details 

section. 

16. Under the Payment mailing addresses section, check the box to signify the address you 

wish to associate to the back account. Click submit.  If you do not want to sign up for 

direct deposit at this time, click cancel.  

17. After reading, check the box to agree to the Terms and Conditions. There is a printer icon 

in the upper left corner of the screen. Click on this if you wish to retain a copy for your 

information. Click submit.  

18. Review that all information is correct, scroll down the screen and click “Finish”  

19. An email will be sent you the email address provided with a link. This link allows you to 

set a permanent password and is only valid for one day. By setting a permanent 

password, you are able to update your information at any time.  

 

If you have any questions about this process or problems registering, please contact: 

OFM Help Desk  Phone Number: (888) 734-9749 Email: dmb-vendor@mi.gov 

http://www.mi.gov/cpexpress

